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Campus Security Officer (PT)
Location: Dougherty County Main Campus and Off-campus sites

Albany Technical College seeks a well-qualified, highly motivated individual to fill the position of Campus Security Officer for the Albany Technical College Police Department. He/ she will report directly to the Chief of Police.  The Security Officer is responsible for patrolling assigned areas and checking campus buildings for unauthorized personnel during opening and after closing hours. Managing traffic flow and enforcing parking regulations.  Issuing parking tickets to violators. Completing activity reports and maintaining files, and reports. Will occasionally assists in the orientation of new students.  Will be required to complete manual annual training as required to maintain compliance with State Certification standards.  Other duties as assigned. He/she will monitor scheduling to ensure efficient and effective use of personnel and budget resources.  The Campus Security Officer will perform liaison functions between the Police Department and outside agencies or other City departments.  He/she will ensure continuous accurate information flow between the members of the Police Department.  He/she will maintain proficiency in the use of police related equipment, law updates and continuous training.  The Campus Security Officer should have good written and oral communication skills.  

According to federal law, specifically Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (a.k.a. the Clery Act), ALBANY TECHNICAL COLLEGE POLICE DEPARTMENT is required to report statistics concerning the occurrence of certain criminal offenses reported to the local police agency or to a Campus Security Authority.   This position has been identified by Federal Law as a “Campus Security Authority.”  The definition of “Campus Security Authority” includes, but is not limited to: “An official of an institution who has significant responsibility for student and campus activities, including, but not limited to, student housing, student discipline, and campus judicial proceedings.”  Upon hire, you will be required to complete the CSA training.

Competencies:
• Knowledge of law enforcement equipment, techniques and best practices
 	• Knowledge of federal, state and local laws and ordinances and of college policies and regulations
 	• Knowledge of campus safety and security procedures
• Knowledge of the operation and maintenance of security systems, fire alarm panels and panic     alarm systems 
• Skill in the operation of computers and job-related software programs
• Oral and written communication skills 
• Skill in interpersonal relations and in dealing with the public
 	• Decision making and problem solving skills 
• Ability to work weekends, day, evening and morning shifts
• Ability to differentiate between colors

Minimum Qualifications: The applicant MUST possess a High School Diploma or GED. 
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Physical Demands: The employee occasionally will be sitting and standing for extended periods of time. Work environment may involve some exposure to hazards or physical risks, which require following basic safety precautions. Moderate physical activity; requires handling of average-weight objects and standing or walking for extended periods of time. Hand and finger motion may be required for data entry purposes.

Salary:  This is a part-time position and does not include insurance benefits.  Work hours will not exceed twenty-nine (29) per week.

Application Deadline:  Position will remain open until filled.   All applications packets MUST be completed via the Online Job Center at https://www.easyhrweb.com/JC_Albany/JobListings/JobListings.aspx . As a part of the application process, interested candidates will be required to upload other documents including a resume, cover letter and unofficial transcripts (see job center listing for more details). This posting will be removed from the Online Job Center once the position has been filled. For more information regarding this position or application instructions, please contact the Human Resources Office at 229-430-1702.  All positions require a pre-employment criminal background investigation, education, and employer/professional reference checks. Some positions may additionally require a motor vehicle record search, credit history check, fingerprinting, and/or drug screen.  All male applicants between the ages of 18 and 26 years of age must present proof of Selective Service Registration. Copies of all transcripts should be submitted at the time of application. Official transcripts are required upon employment. Albany Technical College is an equal opportunity employer and does not discriminate on the basis of race, color, creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, genetic information, disabled veteran, veteran of the Vietnam Era, or citizenship status (except those special circumstances permitted or mandated by law).

Note: Due to the volume of applications received, we are unable to personally contact each applicant. 
If we are interested in scheduling an interview, a representative from our college will contact you
	Title IX Coordinator:
Trenna Marshall HR Coordinator
1704 South Slappey Blvd.
Albany, GA 31701
229.430.3619
	Equal Opportunity Officer:
Lola K. Edwards-Director of Human Resources
1704 South Slappey Blvd.
Albany, GA 31701
229.430.1702
	Section 504 Coordinator:
Regina Watts, Special Needs Coordinator,
1704 South Slappey Blvd.
Albany, GA 31701
229.430.2854
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