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POSITION ANNOUNCEMENT

Child Development Demonstration Center Director (FT)

(Dougherty County)
Albany Technical College seeks a well-qualified, highly motivated individual to fill the position of a full-time Center Director within the Academic Affairs division. Under general supervision of the Education and Personal Services Dean, the Center Director will be responsible for developing, implementing and providing quality instruction for Lab teachers. He/she will plan and organize the unit's work to meet the technical college's objectives. He/she will direct and review work assignments of the CDDC staff. The Center Director is responsible for preparing and submitting reports for compliance with NAEYC, BFTS, CACFP and Quality Rated.  He/she will maintain compliance with the above agencies, and ensure prescribed standards of health, safety and security are maintained throughout the center.  The Center Director will also perform administrative and programmatic functions, including budget planning, quality assurance, personnel matters, intake staffing, and coordination of special events or functions. He/she will also plan and organize the unit's work to meet the technical college's objectives, while directing and reviewing work assignments providing feedback.  In addition they will ensure the curriculum and developmentally appropriate practices are in place in the center. Finally, they will promote the Child Enrichment Center program to public and private organizations throughout the community.  He/she will have strong decision making and problem solving skills, with the ability to maintain a good working relationships, as well as exhibit good oral and written communication skills.  

Minimum Qualifications:  The applicant MUST have a high school diploma or general education diploma (GED) *AND* one (1) year of qualifying child care experience *OR* have a Child Development Associate credential *OR* have a Child Development and Related Care Diploma from a vocational institute accredited by the Commission on Colleges of the Southern Association of Colleges and Schools *OR* similar credential where the course of study includes an intensive practicum in child care as part of the curriculum and which is approved by the department *OR*an Associate's Degree in early childhood education *AND* six (6) months of qualifying childcare experience *OR*a Bachelor's Degree from an accredited college or university in a field other than early childhood education or child development *AND* three (3) months qualifying work experience *OR* bachelor's degree from an accredited college or university in early childhood education and child development. The candidate MUST never have been shown by credible evidence, e.g. a court or jury, a department investigation or other reliable evidence to have abused, neglected or deprived a child or adult or to have subjected any person to serious injury as a result of intentional or grossly negligent misconduct, must be at least 21 years of age, have current evidence of successful completion of a biennial training program in CPR and a triennial training program in first aid which have been offered by certified or licensed health care professionals and which dealt with the provision of emergency care to infants and children, not be suffering from any physical handicap or mental health disorder which would interfere with the applicant’s ability to perform adequately the job duties or providing for the care and supervision of the children enrolled in the center.    
Preferred Qualifications:  The applicant MUST have a Master’s degree from an accredited college or university in early childhood education and child development and three (3) years of related experience in managing or operating a child care center.  
Physical Demands:  The employee occasionally lifts or moves objects of a light to medium weight. Work is typically performed in an office environment with intermittent sitting, standing, or walking in various settings. The employee must be able to lift up to 25 pounds.  Hand and finger motion may be required for data entry purposes. 
Salary/Benefits:  Salary is commensurate with education and work experience. Benefits include paid state holidays, annual and sick leave, and the State of Georgia Benefits package.
Application Deadline: The position will remain open until filled. All applications packets MUST be completed via the Online Job Center at https://www.easyhrweb.com/JC_Albany/JobListings/JobListings.aspx . As a part of the application process, interested candidates will be required to upload other documents including a resume, cover letter and unofficial transcripts (see job center listing for more details). This posting will be removed from the Online Job Center once the position has been filled. For more information regarding this position or application instructions, please contact the Human Resources Office hr@albanytech.edu. All positions require a pre-employment criminal background investigation, education, and employer/professional reference checks. Some positions may additionally require a motor vehicle record search, credit history check, fingerprinting, and/or drug screen.  All male applicants between the ages of 18 and 26 years of age must present proof of Selective Service Registration. Copies of all transcripts should be submitted at the time of application. Official transcripts are required upon employment. Albany Technical College is an equal opportunity employer and does not discriminate on the basis of race, color, creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, genetic information, disabled veteran, veteran of the Vietnam Era, or citizenship status (except those special circumstances permitted or mandated by law. 

Note: Due to the volume of applications received, we are unable to personally contact each applicant.
 If we are interested in scheduling an interview, a representative from our college will contact you.
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