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POSITION ANNOUNCEMENT
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Dietary Aide, Child Development and Demonstration Center (PT)
Albany Technical College seeks a Dietary Aide for the Child Development Center.  Under general supervision, he/she will plan, prepare and document all meals for the Child Development Center children, ensure that meals and snacks are nutritious and prepare substitute items for children on restricted diets.  He/she will oversee operations of the food program, including hygiene, meal planning and preparation, food distribution to rooms, supervision of student workers, record keeping and all kitchen operations.  He/she will ensure adherence to Child Care Food Program guidelines and all public health regulations regarding food storage and preparation, plan for and purchase all food and necessary supplies needed to provide food service, keep a daily record of menus, collaborate with the program supervisor and site supervisor to develop menus that meet CACFP meal pattern requirements, maintain a safe and sanitary kitchen, pantry and storage area, and wash items used for food preparation.  He/she must be able to work cooperatively with staff, vendors and funding agencies.  Must be able to maintain accurate written records and perform mathematical calculations accurately. Must pass fingerprint clearance test for all appropriate agencies (such as FBI, Department of Justice, and Child Abuse Index Services)
Minimum Qualifications: The candidate MUST have High School Diploma *OR* equivalent *AND* have experience in production or commercial cooking. May have any combination of education and experience that would likely provide the required knowledge.  
Preferred Qualifications:  The candidate MUST have experience with the Child and Adult Care Food Program requirements and documentation.  ServSafe certification.
Physical Demands:  Must be able to perform physical activities such as, but not limited to, lifting heavy items (up to 50 lbs., unassisted), bending, standing, climbing or walking.  
Salary/Benefits: This is a part-­‐time position and does not include insurance benefits.  Work hours will not exceed 29 per week.  Salary is commensurate with education and work experience. Work schedule may include day, evening, and/or after-school programs as required.
Application Deadline:  All applications packets MUST be completed via the Online Job Center at https://www.easyhrweb.com/JC_Albany/JobListings/JobListings.aspx.  As a part of the application process, interested candidates will be required to upload other documents including a resume and references (see job center listing for more details). For more information regarding this position or application instructions, please contact the Human Resources Office via email at hr@albanytech.edu. All positions require a pre-employment criminal background investigation, education, and employer/professional reference checks. Some positions may additionally require a motor vehicle record search, credit history check, and/or drug screen.  All male applicants between the ages of 18 and 26 years of age must present proof of Selective Service Registration. Copies of all transcripts should be submitted at the time of application. Official transcripts are required upon employment. Albany Technical College is an equal opportunity employer and does not discriminate on the basis of race, color, creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, genetic information, disabled veteran, veteran of the Vietnam Era, or citizenship status (except those special circumstances permitted or mandated by law).
Note: Due to the volume of applications received, we are unable to personally contact each applicant.

If we are interested in scheduling an interview, a representative from our college will contact you.
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