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POSITION ANNOUNCEMENT

Engineering Technology Lab Coach (Part-time)

Federally Funded by U.S. Department of Education

Predominately Black Institution (PBI) Grant

Location: Dougherty County Campus

Albany Technical College seeks a highly motivated, well-qualified individual to fill the position of Engineering Technology Lab Coach.  Under general supervision, the Engineering Technology Lab Coach will plan and coordinate laboratory activities to support instructional programs and students enrolled in the PBI Albany Technical College Engineering Preparatory Academy Program. He/she will assist with inventory, prepare facility for instructional classes and for the building of robots by ensuring work areas are clean and neat, and that materials and equipment are ready for instructional use.  The Engineering Technology Lab Coach will assist with maintaining lab equipment, perform simple maintenance, clean and store equipment when not in use, monitor conditions of equipment, monitor inventory of material and supplies and initiate the ordering process.  He/she will maintain a library of materials for research purposes (i.e. books, magazines, tapes, videos, etc.).  He/she must have excellent verbal, written, interpersonal and organization skills.  The successful candidate must be highly motivated, must have functional knowledge of Microsoft (MS) Office Suite, must possess appropriate diplomacy and critical thinking skills and have the ability to work a flexible schedule, day, evenings and/or weekends.  Some travel is required.     

Minimum Qualifications:  The applicant MUST be currently enrolled OR possess a college diploma or higher from an accredited technical college or university.
Preferred Qualifications:  A strong background in computers (Microsoft office suite, programming, software installation), and experience with building robots.   
Physical Demands:  Responsibilities are typically performed in a classroom/lab environment with the employee intermittently sitting, standing, walking, bending, pushing, and pulling for up to three (3) – four (4) continuous hours at a time. The employee frequently lifts lightweight objects up to 50 LBS. The exposure to dirt, dust, chemicals, fumes, and hazardous materials is possible in the laboratory environment. The ability to distinguish colors and finger dexterity is required. 
Salary/Benefits:  This position pays $12/hour.  This is a part-time position and does not include insurance benefits; work hours will not exceed 20 hours per week.  
Application Deadline:  The position will remain open until filled.  All applications packets MUST be completed via the Online Job Center at https://www.easyhrweb.com/JC_Albany/JobListings/JobListings.aspx . As a part of the application process, interested candidates will be required to upload other documents including a resume, cover letter and unofficial transcripts (see job center listing for more details). This posting will be removed from the Online Job Center once the position has been filled. For more information regarding this position or application instructions, please contact the Human Resources Office hr@albanytech.edu. All positions require a pre-employment criminal background investigation, education, and employer/professional reference checks. Some positions may additionally require a motor vehicle record search, credit history check, fingerprinting, and/or drug screen.  All male applicants between the ages of 18 and 26 years of age must present proof of Selective Service Registration. Copies of all transcripts should be submitted at the time of application. Official transcripts are required upon employment. Albany Technical College is an equal opportunity employer and does not discriminate on the basis of race, color, creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, genetic information, disabled veteran, veteran of the Vietnam Era, or citizenship status (except those special circumstances permitted or mandated by law).
Note: Due to the volume of applications received, we are unable to personally contact each applicant.

 If we are interested in scheduling an interview, a representative from our college will contact you.
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