[image: image1.png].E’ ATLANTA TECHNICAL COLLEGE



                                       INTERNAL POSTING         
Office of HUMAN RESOURCES 1560 Metropolitan Parkway, Atlanta, Georgia  30310 404/225-4670 
                                                   POSITION ANNOUNCEMENT
	POSITION:
	Instructor/Program Coordinator-Commercial Truck Driving

	Job Duties:
	Under the general supervision of the Dean of Public Health & Technologies Division. Prepares and delivers quality curriculum with daily instruction of students.  Under general supervision, demonstrates the use of teaching techniques. Demonstrates the effective use of oral and written communication skills. Observes and enforces the institution’s policies and regulations. Maintains qualifications for employment as described by the Technical College System of Georgia Policy Manual and accreditation standards.  Follows rules and regulations as described by the Technical College System of Georgia Policy Manual and other policies and procedures established by the institution.
The Driving Instructor responsibilities will be but not limited to the following:
· Coordinate the commercial truck driving (CTD) program. 

· Assist with recruitment and hire of CTD fulltime and adjunct instructors. 

· Ensure that instructors have and maintain appropriate education, training, and experience, as required by Atlanta Technical College and the U.S. and/or State Departments of Transportation.

· Certify that training facilities (classrooms, driving range and associated facilities) and equipment (i.e. trucks, trailers, simulator) are adequate and properly maintained.

· Maintain repair logs for trucks and trailers

· Make sure that students are adequately prepared and scheduled to take all portions of their DOT tests. 

· Organize appropriate transportation to the testing site.

· Maintain records (data) on student success in classroom and DOT testing.

· Other duties as assigned.



	MINIMUM

QUALIFICATIONS:
	 A high school diploma or GED and successful completion of a commercial truck driving (CTD) license. Must possess an updated medical card. Must pass DOT drug screening before hire. At least two years over the road (OTR) CTD experience within the last ten years. Two years teaching in a CTD program with at least one year’s experience supervising a CTD program.
Valid commercial Truck Driver’s license.

Teach: (1) pre-trip, (2) backing maneuvers, on a 10-speed manual 53-ft loaded or unloaded commercial truck/ trailer. Basic computer skills. 

	PREFERRED

QUALIFICATIONS:
	An Associate’s degree and successful completion of a commercial truck driving (CTD) license. Knowledge of BANNER System, BlackBoard.

	WORK SCHEDULE:
	Monday –Friday flexible schedule, day, night and/or Saturdays

	SALARY: 
	Salary  range is  Mid 40’s to 50’s

	BENEFITS:
	Regular State of Georgia Benefits

	DATE POSTED:
	12-19-2017

	TO APPLY:
	Atlanta Technical College only accepts electronic application from the following: Visit https://www.easyhrweb.com/JC_AtlantaTech/Job%20Listings/JobListings.aspx  to apply: Instructions: Press control then click on link to go to ATC Job Center

Background screenings are conducted prior to employment.

	CLOSING DATE:
	12-26-2017


As set forth in its student catalog, Atlanta Technical College does not discriminate on the basis of race, color, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, veteran status, or citizenship status (except in those special circumstances permitted or mandated by law). For further information regarding these laws (Title VI and IX) contact Mattie Goss, Interim Coordinator of Special Needs and Equity, Academic and Student Affairs Division, Atlanta Technical College, Cleveland Dennard Center, Suite B174, 404.225.4446. Email: mgoss@atlantatech.edu. To request reasonable accommodations upon enrollment (Section 504/ADA), contact Mattie Goss, Interim Coordinator of Special Needs and Equity, Atlanta Technical College, Academic and Student Affairs Division, Cleveland Dennard Building, Suite B168, 404.225.4446. Email: mgoss@atlantatech.edu. Faculty and staff with questions about equity or reasonable accommodations should contact Marilyn Smith-Robinson, Director, Human Resources, Cleveland Dennard Building, suite 217, Atlanta Technical College, 1560 Metropolitan Parkway, SW, Atlanta, GA 30310. 404.225.4612. Email: msmithro@atlantatech.edu.
