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POSITION ANNOUNCEMENT

POSITION: Certified Nursing Assistant (CNA) Instructor, South Cobb Campus
POSITION DESCRIPTION: Full-time twelve (12) month faculty position.  Responsibilities include classroom and clinical/laboratory instruction and evaluation of student performance, curriculum planning and implementation, academic advisement and registration, participation in department and college committees and other duties as assigned by the Allied Health Coordinator.
This position will teach the following classes:  CNA 100, AHS 104 and AHS 109.

MINIMUM QUALIFICATIONS: 
· Associate’s Degree in Nursing (Note: A degree from an accredited college or university *and* completed courses comparable with the curriculum taught. Faculty must be credentialed to satisfy all appropriate accrediting bodies for the course assigned.)

· Current  Georgia RN License in good standing 
· Three years of work experience as a nurse within the past seven years

· One year of experience working in a long-term care facility

· Basic level of computer skills is required

PREFERRED QUALIFICATIONS:
· Three or more years teaching experience in the areas of Nurse Aid, Medical Terminology and Introduction to Health Care

· Knowledge of the rules, regulations and policies of the Georgia Health Partnership

· Knowledge of and experience with on-site testing for the Georgia Certified Nurse Aid program

SALARY/BENEFITS:  Competitive salary is commensurate with education and actual experience.  Benefits include: paid holidays, annual leave, and the State of Georgia Flexible Benefits Program.

APPLICATION PROCEDURE:  APPLY ONLINE ONLY. For a complete file, fill out an on-line application, upload cover letter, resume, and transcripts (transcripts may be unofficial at this time). Before a candidate is hired, a pre-employment criminal background investigation and employer/professional reference check will be conducted.  Following screening, candidates may be asked to submit further documentation.

RESPONSE DEADLINE: May 15, 2010, screening will begin immediately.
ANTICIPATED EMPLOYMENT DATE: June 15, 2010
EMPLOYMENT POLICY:  Chattahoochee Technical College is accredited by the Commission on Colleges of the Southern Association of Colleges and Schools to award technical certificates of credit, diplomas, and associate of applied science degrees. Contact the Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-4500 for questions about the accreditation of Chattahoochee Technical College.  Chattahoochee Technical College does not discriminate on the basis of race, color, national origin, gender and disability.  Inquiries must be directed to the Title IX and 504 Coordinator, Chattahoochee Technical College, 980 South Cobb Drive, Marietta, Georgia, 30060, Bldg C, Office #1102.
A unit of the Technical college system of Georgia
Job Description follows:
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JOB DESCRIPTION

CNA ALLIED HEALTH INSTRUCTOR
POSITION: CNA Allied Health Instructor
JOB OBJECTIVES: To develop, modify, and implement educational training that meets both the instructional objectives of this institute and the needs of the students.  Under general supervision, prepares lesson plans for classroom instruction for credited technical/occupational courses at a technical college Develops program and syllabi, goals and objectives; evaluates students' progress in attaining goals and objectives. Requests and maintains supplies and equipment and prepares budget requests; maintains program certification requirements, as appropriate;  prepares and maintains all required documentation and administrative reports; attends staff development training, workshops, seminars and conferences; ensures safety and security requirements are met in the training area; meets with students, staff members and other educators to discuss students' instructional programs and other issues; assists with recruitment, retention and job placement efforts. May provide instruction on multiple campuses.
RESPONSIBLE TO: Dean 
ESSENTIAL JOB FUNCTIONS:
I.
EFFECTIVE TEACHING AND LEARNING COMPETENCIES
Faculty members are expected to provide an effective teaching environment that is conducive to student learning. The classroom, laboratory and coursework should contain elements that recognize and enhance components of the learning process, employ effective delivery of instructional materials, and respond to the personal and professional needs of the students.

A.
LEARNING PROCESS

· Remains current in his or her respective field

· Meets all classes at the appointed time and for the scheduled amount of time

· Identifies course objectives and implements appropriate activities

 

· Grades students’ work fairly and consistently

· Develops and implements program assessment activities to measure the mastery of student learning outcomes

· Develops and organizes appropriate handouts, laboratory materials, and tests

· Incorporates Learning Center, Library, writing across curriculum, critical thinking and computer activities in the course curriculum when appropriate

· Follows institutional standards and procedures for maintaining appropriate student records such as attendance and grade reporting and submits in timely manner when requested

· Provides each student and appropriate supervisor with a copy of the course syllabus


B.
INSTRUCTIONAL DELIVERY

· Develops presentations that are enthusiastic, stimulating, thought provoking, and engaging to students

· Accommodates diversity of learning styles and limitations

· Incorporates group-learning activities

· Employs current instructional technology

· Prepares course syllabi that follow the prescribed College format

· Selects, orders, and maintains appropriate equipment and supplies for laboratories and classrooms

· Uses extended classroom activities such as field trips, etc

· Manages external sites such as clinical settings, internships, etc

C.
CURRICULUM DEVELOPMENT

· Ensures viability of transfer courses and programs, and networks with counterparts at peer institutions

· Selects and uses advisory committee input to ensure viability of courses and program

· Maintains currency of curriculum, reading materials, equipment when funding available

· Participates in the IFCC to ensure compliance and input into State Program Standards

· Works with support staff (e.g., counselors, librarians, advisors, computer laboratory coordinators, admissions, registrar, I.E. director, disability coordinator)

· Develops unit objectives, and pursues them through the College planning process

· Works with and supports the general education curriculum competencies

II.
COLLEGE SERVICE COMPETENCIES
The faculty should be engaged actively in processes that promote outstanding programs designed for student success. These areas include curriculum development, student-centered scheduling, and management of resources.


A.
SCHEDULES

· Attends all department and faculty meetings, graduation, convocation, and IFCC meetings

    

· Advises students in academic and program areas

· Works with other disciplines to avoid schedule conflicts

· Makes student-centered decisions to accommodate student needs

· Schedules courses so students can complete their program of study in a timely fashion

· Maintains regularly scheduled office hours

· Teaches at nontraditional times, days, and sites


B.
ACTIVE COLLEGE CITIZEN

· Serves on internal governance committees, sub-committees, and other task forces and committees

· Follows college budgetary guidelines

· Participates in the interview and hiring process when asked

· Seeks equipment and support materials, alternative funding sources through grant opportunities and fundraising following College procedures

· Follows established College procedures

· Meets established deadlines

III.
COMMUNITY SERVICE COMPETENCIES

The faculty is expected to engage in activities that are of value to the community and responsive to the College mission and values. Evidence of these activities may include participation in community activities and committees, being a community partner, and engagement with other educational institutions.


A.
COMMUNITY PARTNERSHIPS

· Participates in community activities related to the College mission and goals

· Participates in college related job and wellness fairs

· Participates in student recruitment

· Serves on community boards

· Promotes educational partnerships with K-12 districts, four-year institutions, and work environment









· Seeks out internships and learning opportunities

JOB STANDARDS: As defined by the Technical College System of Georgia Terms and Conditions of Employment.  Bachelor’s degree in Nursing (Note: A degree from an accredited college or university *and* completed courses comparable with the curriculum taught. Faculty must be credentialed to satisfy all appropriate accrediting bodies for the course assigned.)

EQUIPMENT/SOFTWARE: Computer, printer, copy machine, telephone, calculator, facsimile, Banner, scantron, and other equipment/software needed to execute job.

CRITICAL SKILL/EXPERTISE:
· Knowledge and expertise in the appropriate instructional area

· Provides a model for students to follow (Clear professional values and beliefs)

· Ability to relate on a professional level with students, staff, peers, and administration

· Ability to encourage

· Critical thinking skills

· Written and oral communication skills

· Knowledge of all policies and procedures of the institution

· Organizational and planning skills

· Understanding of and need for diversity
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