
POSITION ANNOUNCEMENT

POSITION: Associate Degree Nursing, Program Director – Paulding

POSITION DESCRIPTION: Full-time twelve (12) month faculty position.  This position is responsible for managing and providing leadership for the Associate Degree in Nursing program.  Job responsibilities include general program management, managing student enrollment, developing program curriculum, faculty development, managing fiscal and physical resources, and development of clinical relationships.

MAJOR DUTIES: 
GENERAL PROGRAM MANAGEMENT 
· Develop annual program goals and objectives 
· Maintain compliance with all requirements of all regulatory and approving/accrediting agencies 
· Collect and Analyze program data 
· Oversee systematic program evaluation 
· Prepare required reports 
· Participate in programmatic IFCCS and other pertinent professional organizations and program meetings 
· Disseminate pertinent information to the appropriate faculty 
· Provide information required by approving and accrediting agencies and externship facilities 
· Oversee maintenance of student files 
· Coordinate textbook selection and ordering 
· Participate in the School of Nursing program advisory committee and provides information/data related to ASN. 
· Maintain currency with local, state and federal regulations 
STUDENT ENROLLMENT 
· Manage admission criteria 
· Recruit students 
· Collaborate with counselors and advisors on role with student advisement 
· Coordinate new student program orientation 
· Oversee retention strategies 
· Develop and/or oversee course and externship schedules 
· Assists with recruitment, retention, and job placement efforts; actively recruits students for the college; actively participates in the retention efforts of the school.
FACULTY DEVELOPMENT 
· Participate in full-time faculty recruitment and hiring process 
· [bookmark: _GoBack]Participate in ongoing recruitment and hiring of part-time faculty 
· Ensure faculty licensure  
· Schedule faculty for classroom assignments 
· Participate in evaluation of faculty 
· Promote team building 
· Mentor and coach faculty
· Manage Physical Resources 
· Obtain and maintain equipment and supplies currently used in industry 
· Manage use of skills lab 
· Manage classroom space 
· Manage Externship Relationships 
· Oversee the clinical coordinator’s research and management of externship sites reflecting changing health care environment 
· Manage use of externship sites 
· Oversee evaluation of externship sites in meeting program objectives 
· Instructional Duties 
· Performs all aspects of instruction for program; delivers effective instruction with teaching being no more than 50% of teaching load;  
· Assesses the educational needs and class progress of students; selects and obtains appropriate educational materials for courses; 
· Prepares reports on the current status of students in the program indicating whether performance is aligned with performance indicators, program goals and progress schedule; serves as mentor for adjunct faculty within program area; 
· Ensures consistency in syllabi, lesson plans, tests and other appropriate materials, teaches theory and practical applications of the technical area in a classroom/lab/field environment that closely simulates current industry standards 
· Establishes criteria and tests students to measure each student's progress; communicates and accurately records students' progress to student and appropriate personnel in accordance to established guidelines;  
OTHER DUTIES 
· Maintains knowledge of current trends and developments in the field  
· Maintains appropriate office hours in order to meet with students, staff members and other educators to discuss students' instructional programs and other issues impacting the progress of the students and the program. 
· Supports the goals and activities of the School of Nursing and proactively implements vision of Dean of Nursing  
· Performs other related duties as assigned. 

MINIMUM QUALIFICATIONS: 
· Current Georgia RN Licensure.
· Master’s Degree in Nursing from a regionally accredited institution.
· At least three (3) years of teaching experience in a nursing education program leading to initial registered nurse licensure or completion of a higher degree in nursing.
PREFERRED QUALIFICATIONS:
· Previous experience as a Nursing Program Director. 
· Three (3) years prior nursing experience in an educational setting as a medical-surgical or mental health registered nurse/or medical-surgical unit in a hospital setting.  
· Ability to teach in the classroom and multiple clinical settings including but not limited to: medical/surgical, mental health, OB/Peds and transitions to practice. Experience in nursing simulation and simulation technology & lab management.  
· Prior teaching experience in a college-setting, post-secondary or technical education setting is required, including experience with curriculum design and development, student evaluation, and outcome assessment as well as teaching in both the classroom and clinical settings.  
· Have experience with ACEN Accreditation processes and Georgia Board of Nursing Approval Rules & Regulations specific to nursing education. 
· Teaching experience in the academic and clinical environment. 
· Proficient in written and oral communication. Demonstrated occupational competency.  Computer literate with the ability to use standard software programs.  Proficiency and expertise within the TCSG system and familiarity with nursing KMS standards. 
· Demonstrated flexibility with a diverse student population and learning styles; demonstrated experience with various teaching strategies, including advanced instructional technologies.  
· Demonstrated ability to collaborate and work effectively with faculty, staff, students, and the community.

SALARY/BENEFITS: $95,000 annually. Benefits include paid holidays, annual leave, and the State of Georgia Flexible Benefits Program. Please be aware that Chattahoochee Tech employees will be paid by direct deposit, unless exempted by the State Accounting Office based on “hardship” evidence provided by the employee. 

APPLICATION PROCEDURE: APPLY ONLINE ONLY @ www.chattahoocheetech.edu and select “Quick Links” then “Jobs & Careers.” For a complete file, fill out an online application, upload cover letter, resume and include three professional references’ contact information on application. Before a candidate is hired, a pre-employment criminal background investigation, motor vehicle records check and employer/professional reference check will be conducted. Following screening, candidates may be asked to submit further documentation.
RESPONSE DEADLINE: Open until filled. Screening will begin immediately.

ANTICIPATED EMPLOYMENT DATE: January 2026

EMPLOYMENT POLICY: Chattahoochee Technical College is accredited by the Southern Association of Colleges and Schools Commission on Colleges (SACSCOC) to award associate degrees, diplomas, and certificates. Questions about the accreditation of Chattahoochee Technical College may be directed in writing to the Southern Association of Colleges and Schools Commission on Colleges at 1866 Southern Lane, Decatur, GA 30033-4097, by calling (404) 679-4500, or by using information available on SACSCOC’s website (www.sacscoc.org).

As set forth in its student catalog, Chattahoochee Technical College does not discriminate on the basis of race, color, creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, genetic information, veteran status, or citizenship status (except in those special circumstances permitted or mandated by law). The following person(s) has been designated to handle inquiries regarding the non-discrimination policies: Chattahoochee Technical College Title IX Coordinator, Shanequa “Nickkie” Warrington, Marietta Campus, 980 South Cobb Drive, Building C 1102B, Marietta, GA 30060, 770-975-4023, or SDWarrington@ChattahoocheeTech.edu, and Chattahoochee Technical College Section 504 Coordinator, Caitlin Barton, 5198 Ross Road, Building A1320, Acworth, GA 30102, (770) 975-4099, or Caitlin.Barton@chattahoocheetech.edu. 
A Unit of the Technical College System of Georgia

		
