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POSITION ANNOUNCEMENT

Part Time Cosmetology Instructor 
EDUCATION and QUALIFICATION
Must have a high school diploma or GED *and* a minimum of five years experience providing service in a setting related to the position opening.  Must have completed Master Cosmetology and Cosmetology Instructor training at an accredited School of Cosmetology;   must possess a current Georgia State Board of Cosmetology License at the Master Level and/or at the Instructor level and be in good standing.  Must have cosmetology work experience at the Master Level for a minimum of 5 years. Applicant must possess excellent customer service skills.
RESPONSIBLITIES

1. Instructs students in skilled or basic vocational and technical areas.  

2. Evaluates students’ progress in attaining goals and objectives

3. Teaches all areas of hair, skin, and nails.

4. Develops teaching methods and follows management procedures and documentation

5. Maintains program requirements

6. Meets with students on an individual basis and/or the program manager to discuss students’ instructional programs and other issues impacting the progress of the students

7. Ensures safety and security requirements are met in the training areas

8. Attends in-service training, workshops, seminars and conferences

9. Maintains accurate records in a timely manner

10. Must be familiar with and able to use Office 2007, Angel, and Banner.

11. Must be proficient with computer

SALARY AND BENEFITS

Compensation will be commensurate with experience.  

APPLICATION

Position is available in July 25, 2011.  Applications will be accepted until filled.  To apply, visit the website www.columbustech.edu.   Complete employment application that includes salary history, resume, official transcripts and cover letter.

Employment Policy
As set forth in its student catalog, Columbus Technical College does not discriminate on the basis of race, color, creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, veteran status, or citizenship status (except in those special circumstances permitted or mandated by law).

The following person has been designated to handle inquires regarding the nondiscrimination policies that include Title IX and Section 504.  Inquires concerning the administration of this nondiscrimination policy should be addressed to Patricia Hood, Director of Human Resources, Columbus Technical College, 928 Manchester Expressway, Columbus, Georgia  31904-6572, 706.649.1883. 

Posted 7/25/11
POSITION:


Adjunct Instructor
NAME:

SUPERVISOR:


Dean of Academics Affairs
NATURE OF POSITION:

Job Description, Responsibilities, Standards, and Qualifications
Job Description:  Instructions and supervises students in a variety of areas.   Develops program and course outlines; evaluates students’ progress in attaining goals and objectives.  Payment method for employees assigned to this job is APO, “lump-sum, fee- for-service.”
 Job Responsibilities:

       1.                  Instructs students in skilled or basic vocational areas, technical or general core areas, and/or adult education areas

2.                  Develops program and course outlines, goals and objectives.

3.                  Evaluates students’ progress in attaining goals and objectives

4.                  Requests and maintains supplies and equipment, and prepares required budget requests

5.                  Develops teaching methods and maintains management procedures and documentation

6.                  Maintains program certification requirements

7.                  Meets with students, staff members and other educators to discuss students’ instructional programs and other issues impacting the progress of the students

8.                  Assists with recruitment, retention and job placement efforts

9.                  Ensure safety and security requirements are met in the training areas

10.              Attends in-service training, workshops, seminars and conferences

 Sample Technical Competencies:
 1. Ability to develop lesson outlines and materials

2. Knowledge of vocational area of assignment

3. Ability to present subject matter in the specific vocational area

4. Ability to administer tests to evaluate progress

5. Ability to use video, audio, and other types of equipment to present lessons

6. Ability to supervise individualized programs

 Entry Qualifications:

 Adjunct, Vocational:  A high school diploma or GED *and* a minimum of two years experience providing service in a setting relative to area of vacancy;

 Adjunct, General Core:  A degree from an accredited college or university *and* completed courses comparable with the curriculum taught.  Faculty must be credentialed to satisfy all appropriate accrediting bodies for the course assigned;

 Adjunct, Technical:  A degree from an accredited college or university *and* completed course comparable with the curriculum taught *OR* experience/expertise in the area of curriculum taught. Faculty must be credentialed to satisfy all appropriate accrediting bodies for the courses assigned.

