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CURRICULUM COORDINATOR

CHILD ENRICHMENT CENTER (TENDER TECH)

(PART TIME)
FLINT RIVER CAMPUS
MINIMUM QUALIFICATIONS: 
Must be at least twenty-one (21) years of age; Have either a high school diploma or a general education diploma (GED).  Three months of qualifying child care experience.  CPR/First Aid/AED certified.

PREFERRED QUALIFICATIONS: 
In addition to the minimum qualifications, a diploma from an accredited college or university in Early Childhood Care and Education (ECCE). Supervisory experience.  Child Care Software experience-especially EZ Care Software.  Child and Adult Care Food Program Experience.  40 Hour Bright From the Start Director Training, Creative Curriculum training; Quality Rate System experience, Environmental Rate Scale experience
RESPONSIBILITIES: 
Assist director and classroom teachers to plan, prepare and implement quality rated lesson plan/lesson plan boxes and activities; assist classroom teachers to assess each child on a semi-annual basis based on Georgia Early Learning and Development Standards (GELDS); guide classroom teachers to maintain Quality Rated (QR) classroom environment including toys, equipment, decorations, enhancements, etc.; keep up-to-date on new GELDS, Quality Rated, Department of Early Care and Learning (DECAL) guidelines and regulations; maintain/order needed classroom supplies; review weekly lessons plans and make needed corrections to maintain QR standards; be available to assist in classroom if teacher is absent; maintain working relationship with QR technical assistant coordinator to ensure compliance; work with cook to provide age appropriate cooking activities; assist summer school age teacher with planning and implementing summer camp-activities, field trips, etc.; instruct classroom teachers on how to prepare QR lesson plans to meet guidelines; and other duties as assigned
COMPETENCIES: 

Skill in the operation of computers and job-related software programs; oral and written communication skills; skill in interpersonal relations and in dealing with the public; decision making and problem-solving skills.

SALARY:  
Salary is commensurate with education and work experience. This is a part-time position and does not include insurance benefits; work hours will not exceed 29 hours per week. 
SPECIAL NOTES: 
Only those who are scheduled for an interview will be notified of the status of the position. 

Candidates must successfully complete a criminal background investigation and motor vehicle screening. 

The Technical College System of Georgia and its constituent Technical Colleges do not discriminate on the basis of race, color, creed, national or ethnic origin, sex, religion, disability, age, political affiliation or belief, genetic information, disabled veteran, veteran of the Vietnam Era, spouse of military member, or citizenship status (except in those special circumstances permitted or mandated by law). This nondiscrimination policy encompasses the operation of all technical college-administered programs, programs financed by the federal government including any Workforce Innovation and Opportunity Act (WIOA) Title I financed programs, educational programs and activities, including admissions, scholarships and loans, student life, and athletics. It also encompasses the recruitment and employment of personnel and contracting for goods and services.
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