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DEAN FOR ACADEMIC AFFAIRS – BUSINESS, 
COMPUTER INFORMATION SERVICES AND

PROFESSIONAL SERVICES

(FULL TIME)
MULTIPLE CAMPUS AND CENTER LOCATIONS
MINIMUM QUALIFICATIONS: 
Master’s degree from a nationally or regionally accredited institution college or university in a vocational field or occupational supporting discipline, or closely related field.   Appropriate degree will reflect the requirements of college accrediting agencies and at least three to five years’ experience working in an academic unit in higher education within the past seven years.  

Experience in a supervisory role in education or business and industry; excellent written and verbal communication skills; must possess and maintain the appropriate professional credentials required for or related to the field or position;  computer skills to include internet, email, Microsoft Office suite, Operational knowledge of Banner and web-ex;  ability to multi-task in a fast-paced environment; understanding of learning habits of adult students; must have a strong desire to help students succeed in an environment that promotes academic excellence.
PREFERRED QUALIFICATIONS:  (In addition to the minimum qualifications) 
Three to five years’ post-secondary and/or higher education teaching experience. Experience in curriculum development, instructional methodology, planning, evaluation, budgeting, supervision and management.  Demonstrated experience with Blackboard, and Office 365.
RESPONSIBILITIES: 
With little supervision, directs all aspects of the academic unit of Business, Computer Information Services, and Professional Services which includes; accounting, applied technology management, logistics, business technology, business management, computer programming, cosmetology, cybersecurity, website design, networking, culinary arts, and paralegal studies. Plans and organizes the unit's work to meet the technical college's objectives. Supervises and evaluates performance of all full- and part-time faculty and staff within the Industrial Technology unit; reviews and approves all requests for supplies and materials; prepares the instructional program specifications and budget; may represent the department at various internal and external meetings.  Reports directly to the Vice President for Academic Affairs.
COMPETENCIES: 
Knowledge of the mission of post-secondary vocational/technical education; Knowledge of program assessment and strategic planning strategies; Knowledge of budget development and management principles; Knowledge of state and local academic program curricula; Knowledge of academic course standards; Skill in the delegation of responsibility and authority ; Skill in interpersonal relations; Decision-making and problem solving skills; Skill in the operation of computers and job related software programs; Oral and written communication skills.
SALARY:  
Salary commensurate with education and work experience. Benefits include paid state holidays, paid annual and sick leave, and the State of Georgia Flexible Benefits Program.

SPECIAL NOTES: 
Applications are currently being accepted with a deadline of August 26, 2022 and will remain open until an appointment is made. All applicants must complete an online application, provide a resume, unofficial transcripts, and cover letter. Official Transcripts are required upon employment
Only those who are scheduled for an interview will be notified of the status of the position. 

Candidates must successfully complete a criminal background investigation and motor vehicle screening.
Applications must be submitted to:  www.sctech.edu by clicking the following link: https://www.easyhrweb.com/JC_SouthernCrescent/JobListings/JobListings.aspx 

A Unit of the Technical College System of Georgia
Southern Crescent Technical College does not discriminate on the basis of race, color, creed, national or ethnic origin, sex, religion, disability, age, political affiliation or belief, genetic information, veteran status, or citizenship status (except in those special circumstances permitted or mandated by law). The following have been designated to handle inquiries regarding the non-discrimination policies: Title IX/Equity Coordinator (Griffin Campus, Butts County Center, Henry County Center, and Jasper County Center), Assistant Director of Student Services, 501 Varsity Road, Mobile Unit 6B, Griffin, GA 30223, 770-228-7382; ADA/Section 504 Coordinator (Griffin Campus, Butts County Center, Henry County Center, and Jasper County Center)  Special Services Coordinator, 501 Varsity Road, Mobile Unit 6B, Griffin, GA 30223, 770-228-7258; Title IX/Equity and ADA/Section 504 Coordinator (Flint River Campus) Special Services Coordinator, 1533 Highway 19 South, Room A-252, Thomaston, GA 30286, 706-646-6224. (Employee complaints), Director of Human Resources, Human Resources, 501 Varsity Road, Griffin, GA 30223, 770-229-3454. Any complaints filed against the Title IX/Equity Coordinator or ADA/Section 504 Coordinator on any campus/center shall be handled by, Vice President for Student Affairs, 501 Varsity Road, Room 700, Griffin, GA 30223, 770-228-7348. 
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