[image: ]DIRECTOR, FACILITIES & OPERATIONS (FULL TIME)


GRIFFIN CAMPUS


MINIMUM QUALIFICATIONS:
Bachelor’s degree *and* Five (5) years of experience in facilities management which
included supervision of multiple operations such as facilities operations and maintenance, space management, property management, project management and facility construction.

PREFERRED QUALIFICATIONS:
Experience and knowledge of TCGS and Georgia State Financing & Investment Commission (GSFIC) project management procedures.

RESPONSIBILITIES:
Develops and implements policies and procedures relevant to facilities management operations such
as new processes, space management and the annual budget; supervises and provides input on personnel related matters; establishes comprehensive, effective safety programs. Maintains compliance with state, federal and OSHA rules and regulations; ensures ADA compliance; plans, schedules and implements facilities maintenance activities at a technical college by ensuring the completion of plumbing, electrical, painting, heating, ventilation, air conditioning, carpentry, lawn care, college vehicles and equipment, etc.; coordinates routine purchasing activities; maintains the Hazard Communication Plan and may coordinate the removal of hazardous materials and surplus items; coordinates the contracting
process by writing specifications and selecting contractors; and obtains quotes/bids; responsible for overseeing maintenance of fire alarms, extinguishers, sprinkler and access control systems; manages and
oversees financial/budget operation of the department; monitors the activities of personnel to ensure
compliance with TCSG policy manual and department procedures; develops and/or assists with the development of policies and procedures and recommends changes to effectively meet the goals and
requirements of the program; Evaluates employees at scheduled intervals upon reviewing of all relevant
information; conducts regular evaluation of services provided and adjust as needed; maintains up-to-date policies, procedures, and state or federal laws that may impact department initiatives; and other duties as assigned. Conducts regular campus and center visits to ensure effective facilities and operations related tasks are performed by staff. Develops and maintains facility condition assessments (FCAs), deferred maintenance plans and preventative maintenance (PM) plans. Works along with and under the direction of the Associate Vice President for Facilities & Operations.

COMPETENCIES:
Knowledge of facilities maintenance best practices
Knowledge of custodial operations
Knowledge of various trade disciplines
Skill in the delegation of responsibility and authority
Skill in the operation of computers and job related software programs
Decision making and problem solving skills
Skill in interpersonal relations and in dealing with the public
Oral and written communication skills
Knowledge of CAD drawings and blueprints

SALARY:
Salary commensurate with education and work experience. Benefits include paid state holidays, paid
annual and sick leave, and the State of Georgia Flexible Benefits Program.

Southern Crescent Technical College

SPECIAL NOTES:
It shall be a condition of employment to submit to a background investigation.  Offers of employment shall be conditional pending the result of the background investigation. 

Federal Law requires ID and eligibility verification prior to employment. 
 
All male U.S. citizens, and male aliens living in the U.S., who are ages 18 through 25, are required to register for the military draft and must present proof of Selective Service Registration upon employment. 
 
Applicants who need special assistance may request assistance by phoning (770) 229-3454. 
 
Only those applicants who are interviewed will be notified of the status of the position. Candidates must successfully complete a criminal background investigation, pre-employment drug screening, and a motor vehicle screening.

The Technical College System of Georgia and its constituent Technical Colleges do not discriminate on the basis of race, color, creed, national or ethnic origin, sex, religion, disability, age, political affiliation or belief, genetic information, disabled veteran, veteran of the Vietnam Era, spouse of military member, or citizenship status (except in those special circumstances permitted or mandated by law). This nondiscrimination policy encompasses the operation of all technical college-administered programs, programs financed by the federal government including any Workforce Innovation and Opportunity Act (WIOA) Title I financed programs, educational programs and activities, including admissions, scholarships and loans, student life, and athletics. It also encompasses the recruitment and employment of personnel and contracting for goods and services.         
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