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(FULL TIME)

GRIFFIN CAMPUS
MINIMUM QUALIFICATIONS: Bachelor’s degree in Accounting/Finance/Business Administration or closely related field and a minimum of three years full-time paid work experience, in the past seven years, in accounting OR seven years full-time work experience in a managerial position with business, industry and/or government environments.  Strong understanding of general accounting principles and spreadsheets. Excellent written and verbal communication, customer service, and analytical skills.  Demonstrated ability to manage multiple projects.
PREFERRED QUALIFICATIONS:  (In addition to the minimum qualifications) A master’s degree and functional knowledge of PeopleSoft Financial System.  A minimum of one year experience in governmental purchasing/procurement, governmental asset inventory, account reconciliations or governmental budget. Knowledge of computerized statewide financial management control system and knowledge of Banner Accounts Receivable and Financial Aid modules.

RESPONSIBILITIES:  Under minimal supervision, manages and may develop a comprehensive accounting program for a technical college; Analyzes financial statistics and other accounting data to identify trends impacting the fiscal position of the technical college. Examples may include cash flow analysis, budget analysis, forecasts and projections; Advises management on findings and recommendations; Supervises subordinate employees in work involving financial and accounting operations, i.e. processing cash receipts, accounts payable/receivable, bank reconciliations, etc. Provides ongoing feedback throughout the review period; Follows established procedures for the periodic written evaluation of each employee's performance; Records financial activity in accounting system and/or varied sub-systems; Prepares or directs the preparation of financial reports; Oversees the maintenance of property inventory records; Represents the financial interests of the technical college in accounting-related interactions/negotiations with other parties, such as banks, vendors, external auditors and management staff of other governmental entities; Displays a high level of effort and commitment to performing work; operates effectively within the organizational structure; demonstrates trustworthiness and responsible behavior. Under minimal supervision, manages and directs a variety of complex operational functions, such as procurement, inventory control, revise and/or analyze budgets, and administrative functions for the department/agency.  Monitor expenditures and budgets of assigned grants. Prepares regular and ad hoc financial reports.  May maintain/develop a database of financial information and maintain files.  Assures the efficiency and accuracy of financial activity recordings and the reconciliation of accounting data.  Provides technical assistance and consultative services regarding grants/budget compliance procedures.  Develops and implements strategic goals in accordance with the mission of the agency and/or technical college. Supervises subordinate employees.
SALARY/BENEFITS:  Salary commensurate with education and work experience.  Benefits include paid state holidays, paid annual and sick leave, and the State of Georgia Flexible Benefits Program.
SPECIAL NOTES:  Only those who are scheduled for an interview will be notified of the status of the position. Candidates must successfully complete a criminal background investigation and motor vehicle screening. 

As set forth in its student catalog, Southern Crescent Technical College does not discriminate on the basis of race, color, creed, national or ethnic origin, sex, religion, disability, age, political affiliation or belief, genetic information, veteran status, or citizenship status (except in those special circumstances permitted or mandated by law). The following have been designated to handle inquiries regarding the non-discrimination policies: Title IX/Equity Coordinator (Griffin Campus, Butts County Center, Henry County Center, and Jasper County Center), Assistant Director of Student Services, Toni Doaty, Toni.Doaty@sctech.edu , 501 Varsity Road, Mobile Unit 6B, Griffin, GA 30223, 770-228-7382; ADA/Section 504 Coordinator (Griffin Campus, Butts County Center, Henry County Center, and Jasper County Center)  Special Services Coordinator, Teresa Brooks, Teresa.Brooks@sctech.edu ,501 Varsity Road, Mobile Unit 6B, Griffin, GA 30223, 770-228-7258; Title IX/Equity and ADA/Section 504 Coordinator (Flint River Campus) Special Services Coordinator, Mary Jackson, Mary.Jackson@sctech.edu ,1533 Highway 19 South, Room A-252, Thomaston, GA 30286, 706-646-6224. Any complaints filed against the Title IX/Equity Coordinator or ADA/Section 504 Coordinator on any campus/center shall be handled by, Vice President for Student Affairs, Xenia Johns, Xenia.Johns@sctech.edu , 501 Varsity Road, Room 700, Griffin, GA 30223, 770-228-7348. (Employee complaints) Sharon Hill, Director of Human Resources, Human Resources, Sharon.Hill@sctech.edu , 501 Varsity Road, Griffin, GA 30223, 770-229-3454. 
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