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REQUIRED QUALIFICATIONS: 
Bachelor’s degree *and* Two (2) years of work experience in a secondary or post-secondary education environment.
Previous experience advising “at-risk” or underrepresented students from diverse experiences or unique needs.
PREFERRED QUALIFICATIONS: 

(In addition to required qualifications) 2 years’ experience in admissions counseling and recruitment experience at a college or technical college and/or instructional experience in a high school setting.  Work experience in post-secondary education using a student information system or K-12 school system.
RESPONSIBILITIES: 
· Manage KOBE program which aims to strengthen and expand African American Male knowledge, academic performance, mental health, and job placement rates
· Provide financial and mental health support for African American Male students 
· Implement programs for African American Male students that increase this group’s sense of belonging on campus

· Responsible for managing the KOBE staff and spearheading the implementation of all services to participants
· Maintain fiscal accountability

· Develop collaborations across campus departments that focus on African American Male student success 
· Develop a comprehensive orientation plan for all new, transfer, and returning African American Male students

· Provide a comprehensive academic support program with resources for African American Male students, enabling this group to be successful in their college courses

· Organize and facilitate African American Male student events to promote engagement and access to resources

· Establish a peer mentoring program for African American Male students 
· Provide professional and faculty development opportunities and workshops on how best to serve the needs of African American Male students
· Provide comprehensive student support program with resources for African American Male students that enables this group to navigate through college challenges, stress, mental health issues, and school-life balance
· Monitor program activities for compliance

· Market/network program throughout Southern Crescent Technical College’s Service Delivery Area

· Coordinate intake services for KOBE workshops and seminars (virtually and face-to-face)

· Identify resources to assist participants with individual needs

· Analyze data to determine effectiveness of strategies

· Other duties as assigned

COMPETENCIES: 

Knowledge of college’s admission and financial aid guidelines and procedures. Knowledge and understanding of how high school and college calendars, registration, graduation requirements and schedules work together. Skill in the operation of computers and job related software programs. Decision making and problem solving skills. Skill in interpersonal relations and in dealing with the public. Oral and written communication skills.

SALARY:  
Salary commensurate with education and work experience.  Benefits include paid state holidays, paid annual and sick leave and the State of Georgia Flexible Benefits Program.
SPECIAL NOTES: 
Applicants scheduled for interviews will be notified of the status of the position. 
Candidates must successfully complete a criminal background investigation and motor vehicle screening. 

As set forth in its student catalog, Southern Crescent Technical College does not discriminate on the basis of race, color, creed, national or ethnic origin, sex, religion, disability, age, political affiliation or belief, genetic information, veteran status, or citizenship status (except in those special circumstances permitted or mandated by law). The following have been designated to handle inquiries regarding the non-discrimination policies: Title IX/Equity Coordinator (Griffin Campus, Butts County Center, Henry County Center, and Jasper County Center), Assistant Director of Student Services, Toni Doaty, Toni.Doaty@sctech.edu , 501 Varsity Road, Mobile Unit 6B, Griffin, GA 30223, 770-228-7382; ADA/Section 504 Coordinator (Griffin Campus, Butts County Center, Henry County Center, and Jasper County Center)  Special Services Coordinator, Teresa Brooks, Teresa.Brooks@sctech.edu ,501 Varsity Road, Mobile Unit 6B, Griffin, GA 30223, 770-228-7258; Title IX/Equity and ADA/Section 504 Coordinator (Flint River Campus) Special Services Coordinator, Mary Jackson, Mary.Jackson@sctech.edu ,1533 Highway 19 South, Room A-252, Thomaston, GA 30286, 706-646-6224. Any complaints filed against the Title IX/Equity Coordinator or ADA/Section 504 Coordinator on any campus/center shall be handled by, Vice President for Student Affairs, Xenia Johns, Xenia.Johns@sctech.edu , 501 Varsity Road, Room 700, Griffin, GA 30223, 770-228-7348. (Employee complaints) Sharon Hill, Director of Human Resources, Human Resources, Sharon.Hill@sctech.edu , 501 Varsity Road, Griffin, GA 30223, 770-229-3454. 
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