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MARKETING SPECIALIST
PART TIME
GRIFFIN CAMPUS
MINIMUM QUALIFICATIONS: 
Associate’s degree and three (3) years of work related experience.
Note: Experience may substitute for the degree on a year-for-year basis.
PREFERRED QUALIFICATIONS: 
Experience with internal and leadership communications and stakeholder/audience engagement.  Bachelor’s degree in marketing, public relations, business, or other closely related field. 

RESPONSIBILITIES:  
Develops and coordinates communications and marketing efforts for the College’s Student Affairs department and assists with the implementation of such plans with management.  Oversees the conceptualization, design, and creation of print and electronic marketing materials.  Researches, writes, and prepares content for social media pages, presentations, newsletters, and correspondence. Understands communications tools/tactics and seeks new opportunities to reach target audiences.  Performs additional duties as assigned and works extended hours, including weekends and evenings, as needed to support the Student Affairs Division’s programs and services.  
COMPETENCIES: 
· Understanding of various communications methods and how to develop effective messaging.  
· Experience in graphic design and desktop publishing to include working knowledge and skills in Microsoft Office, Illustrator, and Photoshop.  
· Demonstrated knowledge and experience in developing marketing strategies.  
· Excellent written and verbal communication skills in a variety of formats to varied audiences.  A creative communicator with impeccable interpersonal and customer service skills.  
· Strong project management and organizational skills.  
· Ability to work under tight deadlines and manage projects independently with minimal supervision.  Flexible, open-minded, willing to adapt to changing/competing priorities, able to manage multiple demands, and skilled in time management.  
· Skill in the operation of job-related software programs.
· Takes photos and writes news releases to be submitted to local media;

· Produces official publications including brochures, annual reports, catalog, and other print media;

· Assists in planning, coordination, and publicity of special events and promotions;

· Assists with social media presence for the college or System Office;

· Assists with production of school semester schedule;

· Assists in marketing various college services;

· Researches and selects promotional materials;

· Updates website with latest news and photos.
SALARY:  
This is a part-time position without insurance benefits; work hours will not exceed 29 per week.  Hourly rate is commensurate with education and work experience.  
SPECIAL NOTES: 
Applicants scheduled for interviews will be notified of the status of the position. 

The candidate selected for this position must successfully complete a criminal background investigation and motor vehicle screening. 

Southern Crescent Technical College does not discriminate on the basis of race, color, creed, national or ethnic origin, sex, religion, disability, age, political affiliation or belief, genetic information, veteran status, or citizenship status (except in those special circumstances permitted or mandated by law). The following have been designated to handle inquiries regarding the non-discrimination policies: Title IX/Equity Coordinator (Griffin Campus, Butts County Center, Henry County Center, and Jasper County Center), Assistant Director of Student Services, 501 Varsity Road, Mobile Unit 6B, Griffin, GA 30223, 770-228-7382; ADA/Section 504 Coordinator (Griffin Campus, Butts County Center, Henry County Center, and Jasper County Center)  Special Services Coordinator, 501 Varsity Road, Mobile Unit 6B, Griffin, GA 30223, 770-228-7258; Title IX/Equity and ADA/Section 504 Coordinator (Flint River Campus) Special Services Coordinator, 1533 Highway 19 South, Room A-252, Thomaston, GA 30286, 706-646-6224. (Employee complaints), Director of Human Resources, Human Resources, 501 Varsity Road, Griffin, GA 30223, 770-229-3454. Any complaints filed against the Title IX/Equity Coordinator or ADA/Section 504 Coordinator on any campus/center shall be handled by, Vice President for Student Affairs, 501 Varsity Road, Room 700, Griffin, GA 30223, 770-228-7348. 
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