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MEDICAL ASSISTING LAB ASSISTANT
(PART TIME)
GRIFFIN / FLINT RIVER CAMPUS
MINIMUM QUALIFICATIONS: 
Must possess a current Registered Medical Assistant (RMA) or Certified Medical Assistant (CMA) credentials.  In addition, must have in-field experience in a medical facility or office setting.
PREFERRED QUALIFICATIONS:  
Excellent computer skills and/or knowledge is preferred; Ability to handle multiple tasks.
RESPONSIBILITIES:  
Assists in presenting subject matter.  This may involve assisting with small group instruction, supervision within the computer lab, etc.  Assist instructor in maintaining an effective learning environment.  Completes documentation of student progress.  Performs various types of clerical work involving grading papers, recording grades and/or attendance, copying materials, filing papers, etc.  Operates duplicating machines and other equipment and demonstrations.  Requests and maintains assigned classroom supplies, materials and equipment.  Tutors and assists individual students in the learning environment.  
SALARY:  
Salary is commensurate with education and work experience.  This is a part time position and does not include insurance benefits.  Work hours will not exceed 29 hours per week.
SPECIAL NOTES: 
Applicants scheduled for interviews will be notified of the status of the position. Candidates must successfully complete a criminal background investigation.
Southern Crescent Technical College does not discriminate on the basis of race, color, creed, national or ethnic origin, sex, religion, disability, age, political affiliation or belief, genetic information, veteran status, or citizenship status (except in those special circumstances permitted or mandated by law). The following have been designated to handle inquiries regarding the non-discrimination policies: Title IX/Equity Coordinator (Griffin Campus, Butts County Center, Henry County Center, and Jasper County Center), Assistant Director of Student Services, 501 Varsity Road, Mobile Unit 6B, Griffin, GA 30223, 770-228-7382; ADA/Section 504 Coordinator (Griffin Campus, Butts County Center, Henry County Center, and Jasper County Center)  Special Services Coordinator, 501 Varsity Road, Mobile Unit 6B, Griffin, GA 30223, 770-228-7258; Title IX/Equity and ADA/Section 504 Coordinator (Flint River Campus) Special Services Coordinator, 1533 Highway 19 South, Room A-252, Thomaston, GA 30286, 706-646-6224. (Employee complaints), Director of Human Resources, Human Resources, 501 Varsity Road, Griffin, GA 30223, 770-229-3454. Any complaints filed against the Title IX/Equity Coordinator or ADA/Section 504 Coordinator on any campus/center shall be handled by, Vice President for Student Affairs, 501 Varsity Road, Room 700, Griffin, GA 30223, 770-228-7348. 
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