PROJECT MANAGER – ECONOMIC DEVELOPMENT [image: image1.png]SOUTHERN
CRESCENT
TECHNICAL COLLEGE




(PART TIME)
MULTIPLE CAMPUS LOCATIONS
MINIMUM QUALIFICATIONS: 
High school diploma or equivalent “and” six (6) months of related work experience. 
RESPONSIBILITIES:  
The Project Manager is responsible for supporting the administration, development, and implementation of departmental initiatives with a strong focus on employer engagement, workforce programs, and operational efficiency. Key responsibilities include:
PROGRAM & EMPLOYER ENGAGEMENT:
( 
Works with service area employers through ongoing follow-up and engagement, both electronically and in person, to assess and respond to training needs. 

( 
Coordinates activities related to U.S. Department of Labor (DOL) Apprenticeships and Workforce Innovation and Opportunity Act (WIOA) initiatives. 

( 
Schedules visits with business and industry partners to share division course offerings and gather feedback. 

( 
Serves as a liaison to internal and external customers to maintain strong partnerships. 

TECHNOLOGY & PROGRAM COORDINATION:
( 
Provides support for the department’s technology platforms to enhance efficiency and program delivery. 

( 
Coordinates the Modern Campus Program to ensure alignment with divisional goals. 

( 
Maintains training materials and constructs student packets for various training topics.

Other duties as assigned.

COMPETENCIES: 
The Project Manager must demonstrate strong organizational and project management skills, as well as effective oral and written communication abilities. Proficiency in computers and job-related software is essential, along with the ability to break larger tasks into manageable steps. The role requires leadership ability, interpersonal skills for working with diverse stakeholders, and sound decision-making and problem-solving capabilities. A solid knowledge of personnel best practices, rules, and testing needs is also expected.
SALARY:  
This is a part-time position without insurance benefits; work hours will not exceed 29 per week. Hourly rate is commensurate with education and work experience.  

SPECIAL NOTES: 
It shall be a condition of employment to submit to a background investigation. Offers of employment shall be conditional pending the result of the background investigation. 
Federal Law requires ID and eligibility verification prior to employment. 
 
All male U.S. citizens, and male aliens living in the U.S., who are ages 18 through 25, are required to register for the military draft and must present proof of Selective Service Registration upon employment. 
 Applicants who need special assistance may request assistance by phoning (770)229-3454. 
 

 

 

The Technical College System of Georgia and its constituent Technical Colleges do not discriminate on the basis of race, color, creed, national or ethnic origin, sex, religion, disability, age, political affiliation or belief, genetic information, disabled veteran, veteran of the Vietnam Era, spouse of military member, or citizenship status (except in those special circumstances permitted or mandated by law). This nondiscrimination policy encompasses the operation of all technical college-administered programs, programs financed by the federal government including any Workforce Innovation and Opportunity Act (WIOA) Title I financed programs, educational programs and activities, including admissions, scholarships and loans, student life, and athletics. It also encompasses the recruitment and employment of personnel and contracting for goods and services.
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