[image: ]VICE PRESIDENT FOR ENROLLMENT MANAGEMENT
(FULL TIME)

MULTIPLE CAMPUS LOCATIONS


MINIMUM QUALIFICATIONS: 

       •	Master’s degree from a regionally accredited institution; doctorate preferred.
      •	Minimum of seven (7) years of progressive leadership experience in enrollment management or a closely related area, preferably within a community or technical college.


PREFERRED QUALIFICATIONS: 

      •	Experience in a rural or underserved educational setting.
      •	Knowledge of the Georgia technical college system or similar higher education systems.


POSITION SUMMARY:

The Vice President of Enrollment Management (VPEM) serves as a key member of the President’s Executive Leadership Team and provides strategic vision, leadership, and oversight of all functions related to enrollment. This position is responsible for planning, implementing, and assessing comprehensive enrollment strategies that drive student recruitment, retention, completion, and overall enrollment growth.

The VPEM oversees the offices of Admissions, Financial Aid, Dual Enrollment, Registrar, and Academic Advising, and ensures the effective integration of enrollment systems including Banner and TargetX. The successful candidate will demonstrate entrepreneurial acumen and the ability to use data-driven decision-making to create innovative and results-oriented enrollment strategies.

RESPONSIBILITIES: 

      •	Provide visionary leadership for a comprehensive enrollment management strategy that aligns with the College’s mission and strategic goals.
      •	Lead and manage departments including Financial Aid, Admissions, Dual Enrollment, Registrar, and Academic Advising, ensuring seamless coordination and excellence in student services.
      •	Champion student retention and completion efforts through data-informed strategies and collaborative initiatives across academic and student affairs.
      •	Utilize TargetX CRM and Banner student information system to manage and optimize recruitment, admissions, and enrollment processes.
      •	Ensure compliance with federal, state, and institutional regulations governing financial aid, admissions, and records management.
      •	Oversee the Dual Enrollment program, ensuring strong partnerships with high schools and successful student onboarding and outcomes.
      •	Collaborate with marketing, academic departments, and external partners to attract, support, and retain diverse student populations.
      •	Promote a culture of continuous improvement and accountability by using analytics and institutional research to guide decision-making and measure success.
      •	Ensure effective staffing, professional development, and evaluation of personnel within Enrollment Management units.
      •	Represent the College at local, regional, and state events, and foster positive relationships with K-12, business, and community partners.
[bookmark: _GoBack]     Other duties as assigned.   



COMPETENCIES:

      •	Demonstrated understanding and application of financial aid regulations and best practices.
      •	Proven experience with enrollment systems including Banner and TargetX or similar platforms.
      •	Knowledge and experience managing Dual Enrollment and Registrar operations.
      •	Strong background in academic advising and student success initiatives.
      •	Track record of using data and research to inform and drive enrollment and retention strategies.
      •	Experience working in a multi-campus, single-college institution.
      •	Excellent communication, interpersonal, and collaborative leadership skills.
      •	Entrepreneurial mindset with the ability to innovate and lead change in a dynamic educational environment.
	

SALARY:  

Salary commensurate with education and work experience.  Benefits include paid state holidays, paid annual and sick leave, and the State of Georgia Flexible Benefits Program.

SPECIAL NOTES:   
  
It shall be a condition of employment to submit to a background investigation.  Offers of employment shall be conditional pending the result of the background investigation.  
 
Federal Law requires ID and eligibility verification prior to employment.  
  
All male U.S. citizens, and male aliens living in the U.S., who are ages 18 through 25, are required to register for the military draft and must present proof of Selective Service Registration upon employment.  
  
Applicants who need special assistance may request assistance by phoning (770) 229-3454.  
  
   
  
The Technical College System of Georgia and its constituent Technical Colleges do not discriminate on the basis of race, color, creed, national or ethnic origin, sex, religion, disability, age, political affiliation or belief, genetic information, disabled veteran, veteran of the Vietnam Era, spouse of military member, or citizenship status (except in those special circumstances permitted or mandated by law). This nondiscrimination policy encompasses the operation of all technical college-administered programs, programs financed by the federal government including any Workforce Innovation and Opportunity Act (WIOA) Title I financed programs, educational programs and activities, including admissions, scholarships and loans, student life, and athletics. It also encompasses the recruitment and employment of personnel and contracting for goods and services.          
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