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Job Announcement

Position:  

Communications Specialist  
Location:  


Adamson Square - Carrollton, Georgia  

Reports to: 

Director, Public Relations & Information
FLSA Designation: 
Part time, 29 hours - Non - Exempt
Nature of duties:   The Communications Specialist will be responsible for marketing, public relations, and communications for the college with emphasis on digital and social media.  Duties to include managing social media for the College and the Foundation.  This position will also be responsible for assisting with college wide special events and fundraisers.  Duties will include attending events, taking photos, and writing and issuing press releases in a timely manner. Duties may also include developing graphics for print materials such as brochures, ads, flyers, and billboards.  The successful candidate will possess excellent computer skills to include Microsoft office and related software programs.   Strong interpersonal, oral and written communication skills are required.    
Minimum Qualifications:
· Associate’s degree *and* Three (3) years of work related experience

              Note: Experience may substitute for the degree on a year-for-year basis.

Preferred Qualifications:
· Bachelor’s degree in Marketing, Public Relations or related field;

· Excellent writing and oral communication skills;
· Photography and videography skills;
· Working knowledge of effective media and digital marketing strategies;

· Experience in Wordpress and Adobe Creative Suite;

· Proficient use of Microsoft office products;

· AP Style writing capability
Salary/Benefits:   $18-$20 hour based on previous experience. 

Method of Application: Interested candidates should apply through electronic application system at: WGTC Job Center.

Employment Policy: The Technical College System of Georgia and West Georgia Technical College do not discriminate on the basis of race, color, creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, disabled veteran, veteran of the Vietnam Era, or citizenship status (except in those special circumstances permitted or mandated by law) in educational programs, activities, admissions or employment. All applicants will be considered; however, only selected applicants may be interviewed.  Approval of employment does not constitute a contract.  Continued employment is contingent upon job performance and funding.

