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POSITION ANNOUNCEMENT

Campus Police (PT)
Albany Technical College seeks a part-time Campus Police Officer.  Under general supervision of the Campus Police Sergeant, the PT Police Officer will perform law enforcement duties in order to maintain security and order on the college campus.  The Campus Police Officer will ensure that their annual firearms training and range time is up to date, and maintain Georgia Peace Officer Standards Training (POST) certification.  He/she may coordinate and/or conduct campus safety education and training for faculty, staff, and students.  He/she may monitor the activities of personnel to ensure compliance with TCSG policy manual and department procedures.  The Campus Police Officer enforces state laws, rules and regulations governing safety and security on technical college campuses and at college events and ensures compliance with CLERY Act related requirements.  He/she will respond to emergency and non-emergency calls for service as necessary, writes reports of daily activities and irregularities and assists with and maintains files related to the College Identification Badge/Parking Decal Program. The Campus Police Officer will assist with the inspection and maintenance of fire alarms, security systems, fire extinguishers, will respond to fires, natural disasters and or other hazardous events.  He/she will coordinate disaster response or crisis management activities such as opening shelters, special needs programs and evacuation in the absence of the Police Chief and or Police Sergeant.  He/she will escort or drive motor vehicle to transport individuals to specified locations and to provide personal protection.  He/she patrols designated shift briefings, including inspection of officer’s appearance, equipment and duty assignments.  He/she will perform the full range of Police Officer duties.  The Campus Police Officer will review reports in a timely manner while assuring accuracy, completeness and grammatical correctness.  He/she will monitor scheduling to ensure efficient and effective use of personnel and budget resources.  The Campus Police Officer will perform liaison functions between the Police Department and outside agencies or other City departments.  He/she will ensure continuous accurate information flow between the members of the Police Department.  He/she will maintain proficiency in the use of police related equipment, law updates and continuous training.  The Campus Police Officer appears in court and is available to testify in matters which he/she has knowledge, whether criminal or civil.  He/she will maintain and request supplies and equipment.  The Campus Police Officer should have good written and oral communication skills.  
According to federal law, specifically Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (a.k.a. the Clery Act), ALBANY TECHNICAL COLLEGE POLICE DEPARTMENT is required to report statistics concerning the occurrence of certain criminal offenses reported to the local police agency or to a Campus Security Authority.   This position has been identified by Federal Law as a “Campus Security Authority.”  The definition of “Campus Security Authority” includes, but is not limited to: “An official of an institution who has significant responsibility for student and campus activities, including, but not limited to, student housing, student discipline, and campus judicial proceedings.”  Upon hire, you will be required to complete the CSA training.

Minimum Qualifications: The candidate MUST possess a High School Diploma or GED, be a Georgia P.O.S.T certified Police Officer *AND* be employed by a Law Enforcement Agency.
Preferred Qualifications: Along with being P.O.S.T. certified, the candidate should have two (2) years of College campus experience *AND* have at least four (4) years of law enforcement experience with two (2) years of administrative and supervisory responsibility. 

Physical Demands: The work is typically performed while sitting at a desk or table, performed outdoors in inclement weather conditions, or while intermittently sitting, standing, running, stooping, walking, bending or crouching. The employee frequently lifts light to heavy weight objects, climbs ladders, and uses tools or equipment requiring a high degree of dexterity.  Work requires the use of ballistic vests, protective devices such as masks, goggles, gloves and specialized law enforcement equipment.   
Salary/Benefits:  Salary is commensurate with education and work experience.  This is a part- time position and does not include insurance benefits.  Work hours will not exceed 29 per week.  Work schedule may include day and evening hours as assigned.

Application Deadline:  The position will remain open until filled.  All applications packets MUST be completed via the Online Job Center at https://www.easyhrweb.com/JC_Albany/JobListings/JobListings.aspx . As a part of the application process, interested candidates will be required to upload other documents including a resume, cover letter and unofficial transcripts (see job center listing for more details). This posting will be removed from the Online Job Center once the position has been filled. For more information regarding this position or application instructions, please contact the Human Resources Office at 229-430-6597.  All positions require a pre-employment criminal background 
investigation, education, and employer/professional reference checks. Some positions may additionally require a motor vehicle record search, credit history check, fingerprinting, and/or drug screen.  All male applicants between the ages of 18 and 26 years of age must present proof of Selective Service Registration. Copies of all transcripts should be submitted at the time of application. Official transcripts are required upon employment. Albany Technical College is an equal opportunity employer and does not discriminate on the basis of race, color, creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, genetic information, disabled veteran, veteran of the Vietnam Era, or citizenship status (except those special circumstances permitted or mandated by law).

	Title IX Coordinator:

Dorene Aquino, Human Resources Coordinator
1704 South Slappey Blvd.

Albany, GA 31701

229.430.6597
	Equal Opportunity Officer:

Lola K. Edwards, Office of Human Resources

1704 South Slappey Blvd.

Albany, GA 31701

229.430.1702


	Section 504 Coordinator:

Regina Watts, Special Needs Coordinator

1704 South Slappey Blvd.

Albany, GA 31701

229.430.2854




Note: Due to the volume of applications received, we are unable to personally contact each applicant.

 If we are interested in scheduling an interview, a representative from our college will contact you.
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