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POSITION ANNOUNCEMENT

Transportation Services Driver (PT)

Hours:  Hours vary not to exceed 29 hours per week
Albany Technical College seeks a well-qualified, highly motivated individual to fill the position of Part-Time Transportation Services Driver.  Under general supervision of the Athletic Director, the Transportation Services Driver will be responsible for providing safe and timely transportation services, locally and/or distant points, for designated students, employees, or visitors utilizing college-owned automobiles, vans and passenger buses.  The Transportation Services Driver will operate a motor vehicle to ensure safe and timely transport of passengers from one destination to another and is responsible for the cleanliness and maintenance of vehicles.  The Transportation Services Driver plans routes and departure/arrival times; checks for traffic delays and plans accordingly; reports all accidents, incidents, and/or breakdowns involving vehicle(s) while in use; makes arrangements for vehicle towing and/or alternate transportation if needed; performs and/or assists with the preventative maintenance of the vehicles(s); checks fuel, oil, battery, etc. to ensure continued operations; records a variety of required data on appropriate forms (i.e. mileage, fuel consumption, passenger information, maintenance and repair needs, etc.  The Transportation Services Driver must be able to operate vehicles carefully and competently; have knowledge of and follow all traffic laws; have the ability to read/follow maps, road signs, directions; have the ability to operate two-way radio and/or cellular telephone; have the ability to recognize defects in the equipment that impact safety; have the ability to perform pre-trip vehicle safety inspection traffic laws; have knowledge of preventative maintenance procedures, and skill in interpersonal relations and dealing with the public.  He/she must have a clean driving record and must have a flexible schedule and be available weekdays to include some evenings.  He/she may be subject to post hire drug screening and random drug-screenings.  The Transportation Services Drivers must display good oral and written communication skills.  
Minimum Qualifications:  The applicant MUST have a valid Commercial Driver’s License (CDL) in good standing with 16+ passenger vehicle endorsement.  
Preferred Qualifications: Two (2) years previous experience transporting passengers a plus. 

Salary/Benefits:  This is a part-time position without insurance benefits; work hours will not exceed 29 per week.  This position is paid at an hourly rate.  
Physical Demands:  The employee occasionally lifts light objects, and performs other physical activities associated with driving. The work is typically performed on a bus or van or in campus facilities.  The employee occasionally lifts or moves objects up to 50 pounds.  
Application Deadline:  The position will remain open until filled.  All applications packets MUST be completed via the Online Job Center at https://www.easyhrweb.com/JC_Albany/JobListings/JobListings.aspx . As a part of the application process, interested candidates will be required to upload other documents including a resume, cover letter and unofficial transcripts (see job center listing for more details). This posting will be removed from the Online Job Center once the position has been filled. For more information regarding this position or application instructions, please contact the Human Resources Office at 229-430-1702.  All positions require a pre-employment criminal background investigation, education, and employer/professional reference checks. Some positions may additionally require a motor vehicle record search, credit history check, fingerprinting, and/or drug screen.  All male applicants between the ages of 18 and 26 years of age must present proof of Selective Service Registration. Copies of all transcripts should be submitted at the time of application. Official transcripts are required upon employment. Albany Technical College is an equal opportunity employer and does not discriminate 
on the basis of race, color, creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, genetic information, disabled veteran, veteran of the Vietnam Era, or citizenship status (except those special circumstances permitted or mandated by law).

Note:  Due to the volume of applications received, we are unable to personally contact each applicant.  If we are interested in scheduling an interview, a representative from our college will contact you.
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